COLUMBA CLUB
3 Clyde Street, Renfrew, PA4 8SL – Tel 0141 886 4079
APPLICATION FOR USE OF HALL AND FACILITIES
(Please note that applicant must be Club or Associate Member)

Applicant’s Name: ____________________________________________________
Address: ___________________________________________________________
______________________________________ Post Code: ___________________
Day Tel. Number: __________________   Evening Tel Number_________________
Date of Function______________________ Numbers Expected________________
Type of Function______________________________________________________
Facilities Requested:
Hall Hire

Yes / No




Fee Paid 
Kitchen

Yes / No




Fee Paid

Disco / Band

Yes / No




Fee Paid

Other Information_____________________________________________________

___________________________________________________________________

Name of outside caterer________________________________________________

(For Health and Safety reasons food to be supplied by qualified persons and to be cleared away no later than 1 ½ hours after being laid out)

PLEASE NOTE:

Full payment must be made within 7 days of booking. Failure to comply may result in cancellation of your booking.

Applicant’s MUST be 18 years or older.

Applicant’s are responsible for their guests, who must comply with all Club rules.

Signed__________________________________________
Date_______________

Columba Club, 3 Clyde Street, Renfrew – Use of Hall and Facilities
Member / Associate Member Name_________________ Date of Function______________

There are General Conditions of Hire, which WILL be applied to ALL bookings, to ensure the smooth running of the club and the comfort and safety of club members and guests. They also ensure the Club complies fully with current Licensing / Environmental Health Legislation.  

· As the member / associate member who has booked the function you must take full responsibility for the conduct of your guests.  Any misconduct by any of your guests could lead to your membership being affected and / or withdrawn. 
· All guests, who are not currently members / associate members of the Columba Club, will be required to “sign in” when they enter the Club.
· The two Lounges at the front of the Club are for the use of Members /Associated Members only and as such are not available for the use of guests.
· Smoking is not permitted in any area of the Club, including in or around the door area.  There is a designated smoking area outside at the front of the Club.
· Please ensure noise levels do not disturb our neighbours, particularly music levels, at the smoking area and when entering and leaving the club.

The following Licensing / Environmental Health Legislation specifically applies:

Children and young persons under the age of 18 will not be permitted to enter the Club, unless accompanied by a responsible adult. They should then, at all times, remain under the supervision of said responsible adult. 

It is an offence for alcohol to be sold to persons under the age of 18. 

It is also an offence to attempt to purchase alcohol for a person under the age of 18

· Legislation requires our bar staff to ask anyone who looks under 25 years of age to provide photographic evidence which confirms their age. 
· They must also refuse service to anyone they believe may be purchasing alcohol for a person aged under 18.
It is an offence for bar staff to sell alcohol to anyone who they suspect may have had too much to drink. 

It is an offence for any person to use or supply illegal substances (drugs) on Club premises. Anyone who is suspected of doing so will be advised to leave the Club immediately and the matter will be reported to the police.

If you have hired the use of the kitchen for the preparation of food you (or your qualified person) must adhere to all appropriate food and hygiene regulations and leave the kitchen in a clean condition - removing all rubbish and unused food.

All food must be set up within the Function Hall and must be cleared away NO LATER than ninety (90) minutes after it has been laid out. 

I have read and understood the above conditions and agree to comply with them.
Member Signature______________________________________________   Date______
Signature (Columba Club)________________________________________   Date______
